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- 5 AUG 2019
NAVSUPPACT NAPLES INSTRUCTION 11101.12A CHANGE TRANSMITTAL 1

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy
Subj: RESIDENT HANDBOOK FOR MILITARY FAMILY HOUSING

1. Purpose. To promulgate change 1 to subject instruction and to implement new changes to
enclosure (1).

2. Action. Change enclosure (1), Chapter 3, paragraph 3004 to read as follows:

3004. Alterations

a. Residents are not permitted to make any physical or structural changes to the units,
grounds or landscape without prior written approval. For example, residents cannot remove
windows, install antennas or satellite systems, paint walls, put up wallpaper border, install pet
doors, alter, extend, or remove existing utilities, or erect or remove any structure without prior
written approval. Alterations to electrical, plumbing (to include potable water/sinks/faucets),
Heating Ventilation Air Conditioning (HVAC), or any other installed utility equipment is strictly
prohibited. Unauthorized, not maintained or nonstandard alterations, equipment, and or
structures will be removed by the resident. If not accomplished within 15 days of notification by
Housing, Housing will remove the alterations and the resident may be assessed the fees
associated with removal, disposal and repairs as a result.

b. Any approved alterations must be put back to their original condition at resident's expense
prior to vacating housing or fees will be assessed during the final inspection.

3. Records Management. Records created as a result of this change transmittal, regardless of
media and format, must be managed per SECNAV M-5210.1.
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T. A. ABRAHAMSON

Releasability and distribution:

NAVSUPPACTNAPLESINST 5216.4CC
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Electronic via NAVSUPPACT Naples website:
https://www.cnic.navy.mil/regions/cnreurafswa/installations/nsa_naples/about/departments/administr

ation_nl/administrative_services/instructions.html
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